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Overview
Genebank staff can use the Curator Tool’s Attachment Wizard to upload images and other files (such as

PDFs, spreadsheets, documents) to GRIN-Global (GG). In GG, these various files are considered
“attachments” because they are associated with, or “attached to,” GG records. These files supplement
GRIN-Global (GG) data. (A technical difference is these attachment files are not stored in the actual GG
database tables.)

In the GG Public Website, germplasm requesters can add documents with their submitted requests —
these files too are “attachment files.” The genebank staff can view these attachments within the CT’s
Order Wizard and within the Attachment Wizard.

In GG, it also possible to include links to URLs as attachments. However, sometimes URLs are simply
included within the text of a database Note field.

Initial Tips
-~ Ensure the name of the file being attached — the image, docx, PDF, etc., is correct. When
Q attaching files to accessions or inventory, the wizard attempts to match the file’s name with a
- corresponding inventory or accession identifier.

the right panel, the datagrid, are the records to which the image/document files are to be
attached.

\\‘Q’c Before invoking the Attachment Wizard, configure your CT so that the selected GG records in

Remember also that you can drag files from the Windows Explorer window to an itemina CT
list. In the example below, the user has the Inventory dataview active before invoking the
Attachment Wizard. Images will be attached to the inventory records:

File Tools Help

4

fon s o oo < 3
QSearch... ;,~ Accession Wizard %A&achmentwuard © -, Cooperator Wizard é Order Wizard Q‘ViabiliryWizard

Show lists from- [ Show Al Accessions)l Inventory B)nders Cooperators  Get Inventory Maintenance Policy Get Accessio
Reisinger. Martin A.. Reisinger Resource Group. Inc iS4
Include Sub-Fold Inventory Inventory Inventory Inventory Inventory >
LIRSt S hiD Prefix Number  Sufix  Type diccosson
Session5 ATTCH g . 1

RRG e MAR 1RRG
= ATTCH Root Folder A
F5 MAR Accessions RRG MAR 1RRG

5> MAR_22_RRG RRG2022 MAR 1RRG
o'z MAR_21_RRG RRG2 MAR 1RRG
7' MAR_20_RRG ! - - T

#-%> MAR_14_RRG 14 RRG3 MAR 1RRG
7% MAR_13_RRG

1Yo MAR_Z-: RRG 8 Attachment Wizard v1.21.10.4
%> MAR_17_RRG

% MAR_15_RRG File

#-*(= MAR_3_RRG Attachment Type

=% MAR_1_RRG O Accession @® Inventory (O Accession/Inventory Group

W\ MAR_1_RRG_™ o
_1_RRG_’ £
%, MAR_1_RAG.SD QO Crop O Crop Trait O Crop Trait Code (O Taxonomy Family (O Taxo

W\ MAR_1_RRG2022_SD

%, MAR_1_RRG2_SD [ View Existing Attachmerts Batch Fies...
%, MAR_1_RRG3_SD —
% NGRL_847 R Adtachments

P MAR 1 RRG3 SD

i mg_g_gsg -5 MAR 1 RRG2 SD

{7 MAR_7_ £ MAR 1 RRG2022 SD
1-*(= MAR_6_RRG ™ MAR 1RRG SD

¢ MAR_5_RRG Fm

£5 MAR 1RRG ~

L MAD 7% DDR
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—/‘ When referring to files being attached, throughout the text, rather than state
| “images/documents” we’ll simply state “images” or “files.” The attachment wizard will be
@’

referred to as either the Attachment Wizard or simply the “wizard.” When referring to the
Order Wizard, we will state the full name.

When using the CT, multiple wizard windows can be open simultaneously.

Background

Besides uploading files, the Attachment Wizard also creates “attachment” records in the GG database.
Each attachment record points to an uploaded file and makes it possible to document the attachment
records with descriptions, dates, and other information pertaining to the image or document file. The
public website can display this information (if the attachment record is designated as web visible.)

GRIN-Global has many attachment tables; prior to release 1.21.10.4, the attachment wizard uploaded
attachments specifically with inventory records. The revised (current) wizard, titled the Attachment
Wizard, is similar to the prior Inventory Attachment Wizard in appearance. The main enhancement is
the ability to attach to additional record types.

—74"  When attached to a system inventory record (Inventory Type **), the file is considered to be

associated with the accession and not with a specific inventory lot.

Attachment Tables
Beginning with release 1.21.10.4, the wizard can attach files to eight GG attach tables. GG attachment

types to which uploaded files will be associated:
e Inventory
e Crop
o Crop Trait
e Crop Trait Code
e Method
e Accession Inventory Group
e Order Request
e Taxonomy Family
e Taxonomy Genus
e Taxonomy Species

_/ﬁ URL links can also be treated as “attachments.” However, they are added to the database in a
different manner than physical file attachments. Refer to the URL Links section for details.
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File Types

A

The wizards have been designed to handle files with specific formats. We often know what kind
of file is by its extension —a Word file is typically named xyz.docx, an Adobe Acrobat file as
xyz.pdf, and so on. Sometimes file types are introduced which may not be universally
compatible, such as images from Apple iPhones that have an “.heic” extension.

Sometimes there are workarounds. Instead of HEIC, you can save the file as a jpg. On your
phone, go to Settings / Camera / Formats ... then select Most Compatible. Often there are
converters — software programs designed to convert a file type to a different one. For example,
“Freeconvert.com” is one source for the HEIC converting.

See the section What Types of Files Can be Attached for more details about file types.

Attaching Files

Curator Tool
In the Curator Tool, three basic methods exist for attaching files:

Drag files directly from Windows Explorer to an item in a CT list

Drag files into the Attachment Wizard (from Windows Explorer to an item in wizard)

Use the Batch Files method in the Attachment Wizard (this method opens a Windows Explorer

Wi

ndow in which you can then select the containing folders or the files directly)

The first method is perhaps the simplest. The third method above is generally used when you have

many files

Public We

to be attached at one time.

bsite

The germplasm requester submits a request and then can add documents as attachments. For details,

read the P

ublic Website Attachments section.

Deleting Attachment Files

v

Page | 6

Don’t confuse deleting the attachment records with deleting the attachments. Currently, if the
attachment resides on a storage location where GG has permission to delete the file, then the
file will be removed from the storage location - but if GRIN-Global does not have permission to
remove files, then the attachment file will remain at that location. However, the attachment
record will be deleted.

In NPGS, all GG attachment files added via the attachment wizard can be deleted.

To delete an attachment record, click in the left row header cell(s) to select records to be
deleted; press the Delete key; click on the Save or Save and Exit buttons. Hold the CTRL key
when clicking to select multiple records, or SHIFT for contiguous records (rows).
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Viewing Attachments
When looking at the grid in the attachment wizard, you are viewing the attachment records.

85 Attachment Wizard v1.21.10.4 — O X
File
Attachment Type T 1T |
O Accession @® Inventory (O Accession/Inventory Group (O Order Request O Method Save Save and Exit
OCop OCopTat (O Crop TratCode (O Taxonomy Family (O Taxonomy Genus (O Taxonomy Species
[] View Existing Attachment Batch es... | =
sting - ® Lage O Smal O Lt O Tle O Detais
=-fD Atachments x
E-f9 MAR 15 RRG **
W AIAHumulus/2125442/Humulus _lupy .
) AlAHumulus/2125442Ait_01jpg v
M AIA/Humulus/2125442/doc_xmple pc
B AIA/Humulus/2125442/mar_1_20184 | Fomn \nevl Grid View l
' AIA/Humulus/2125442/google world A—
B A Humudus/2125442/hum e g e P Sy image Vitual Path L sy}
g AIA/Humulus/2125442/ears jog Atach ID rtual Patl
% AlA/Humulus/2125442/paper pdf —
g AIA/Humulus/2125442/paper docx 1246649 MAR 15 RRG MAR 15 RRG AlA/Humulus/2125442/Humulus _lupulus_A...  AlA/Humulus/21..
1246647 MAR 15 RRG MAR15RRG =  AlA/Humulus/2125442/fnit_01jpg AlA/Humulus/21...
[ 66 MAR 15 RRG MAR 15RRG ** AlA/Humulus/2125442/doc_xmple pdf
246650 MAR 15 RRG MAR 15RRG *  AlA/Humulus/2125442/mar_1_2018-03-04_.. AlA/Humulus/21...
1246667 MAR 15 RRG MAR 15RRG ** | AlA/Humulus/2125442/google world cuppng  AIA/Humulus/21...
[ ,“ 246668 MAR 15 RRG MAR 15 RRG ** AlA/Humulus/2125442/hum _leaf jpg AlA/Humulus/21
1246666 MAR 15 RRG MAR 15RRG ** AlA/Humulus/2125442/ears jpg AlA/Humulus/21...
1246648 MAR 15 RRG MAR15RRG =  AlA/Humulus/2125442/paper pdf
1246651 MAR 15 RRG MAR 15RRG ** AlA/Humulus/2125442/paper.docx
< > < >
Main Wizard Window

The image below illustrates a wizard window when initially opened. In this example the CT’s folder in
the left panel was empty and therefore no records were listed in the grid on the CT’s right panel.
Because of this situation, the wizard’s default radio button, Inventory, has been selected:

A GRIN-Global v1.21.10.4 —

File Tools Help

% 85! Attachment Wizard v1.21.10.4
Q Search... \'& Accession Wizard
File

Show lists from: [ Show Al A O ® Inventory () Accession/Inventory Group (O Order Request O Method |
lReqslnger. Martin A., Reisinger Resc v[ () © Crop Trat O Crop Trak Code i — O Tax Cantis O Tax Sonch
Session 5| ATTCH | g . '.I,. [] View Existing Attachments Batch Files...
=-f5 ATTCH Root Folder jud Aitachments
-5 MAR Accessions
F5 New List
=-f5 CROP

¥ BUCKWHEAT
-5 CROPTRAIT
-5 New List (2)
- New List (3)

P New List (4)

5 New List (5)

75 New List (5)

L. Since the 11 attachment types are selected by using their respective radio buttons, this implies
that only one type may be attached at one time.
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o<~ When you drag/drop a file into the wizard when the Accession radio button is selected, the
wizard will assign the file to the system inventory record (type = **) regardless of which child
inventory the file was dragged onto.

If you drag the same file onto a (physical) inventory record when the Inventory radio button is

selected, the wizard will assign it to the inventory record that the file was dragged onto.

Steps when using the Wizard (Summary)
Steps:
1. inthe CT’s left list panel, start with a folder (list) of items pointing to one of the valid record
types that can have attachments
2. inthe right panel (the datagrid area), have the corresponding dataview active (Crop dataview if
attaching to crops, etc.) and select the records with which you intend to attach files
3. invoke the Attachment Wizard
either highlight and select images in Windows Explorer and drag them to a folder icon in the
wizard’s left panel, or click the wizard’s Batch Files... button

o4~ When using the Batch Files method, the Windows names of the folder/files are critical. When

Q dragging files to the wizard and attempting to attach to a crop, the manual drag will work
regardless of the path/filename. But when using the Batch Files method, the wizard looks for a
match to the item selected in the CT list and if there isn’t a match, the attaching will fail.

Viewing Attachments

Viewing ... in the Curator Tool

—/‘ Refer to the Order guide(s) to see how Order attachments can also be viewed within the Order
| Wizard. Note that external requesters can add attachments via the Public Website. The internal
genebank staff can also add attachments to orders via the CT’s Order Wizard or Attachment
Wizard.

In the CT, locate the accessions, inventory items , ...any GG item that has an attachment. Build a list in
the left panel.

In the CT’s left list panel:
1. inthe left List Panel, start with a list of items pointing to any of the valid record types that can
have attachments / select the folder or list item
1. inthe right panel, the datagrid, have the respective dataview active and select the records with
which you intend to attach files
invoke the Attachment Wizard
3. click the wizard’s View Existing Attachments checkbox

Page | 8 attachment_wizard



Highlight the accessions, inventory records, etc. in the right grid — then start up (click on) the
Attachment Wizard icon at the top of the CT. Intentionally, at first no items are displayed until you select

the View Existing Attachments checkbox. Double-click the attachment’s icon:

[ Attachment Wizard v1.25.1.21 = (= X -
File
e e lting
O Accession © Inventory O Accession/Inventory Group O Order Request O Method Save Saveand Ext = |——
OCop OCopTat O CopTratCode O Taxonomy Famly (O TaxonomyGenus (O Taxonomy Species
[ vie) Bxsing Vew
m)] Attachments Batch Files... Olage O Smal Olst O Tie O Detais
{5 PI 708998 -
9 NSSL 55913001 SD

¥ Attachment Wizard v1.25.1.21

File
Attachment Type

OCop  OCopTrat O CopTratCode O Taonomy Famiy (O TaxonomyGenus () Taxonomy Species

O Accession © Inventory O Accession/Inventory Group O Order Request O Method Save Save and Exit

U.S. DEPARTMENT OF AGRICULTURE

AGRICII TIIRAI MARKETING SERVICE

B View Existing Attachments Batch Files. 81.4 © Small (i)u: O Tie O Detais
& % éa:m?:«m = PI 708998 ** —
& P
B AAOryzari5,2:22212/P1 708998 - | };
7 NSSL 559130 01 SD PI 708998 - 202600154 pdf
[U + Create |
ouble-click _
RESET FORM | [sAVE & cLosE| Pending Approval G
Expiratiof

Selective Viewing of Attachments

When you have many attachments, it is possible to select attachment records from a list in the datagrid

and then launch the Attachment Wizard. (Click the Attachment Wizard icon.)

* GRIN-Global v1.21.10.4
File Tools Help
: g -
Q Search... \“(; Accession Wizard ﬁl\t‘tachment Wizard % Cooperator Wizard ﬁ Order Wizard ‘;% Viability Wizard
R L] Show Al I Get Accession inventory Attach [|Get Web Order Request Get Crop Attach Get Crop Gt Crop Trat  Get Invenitory Viabity
Maa‘tm A.. Reisinger Resource Grou| v
ACCESSION =
[ Include Sub-Folders Inventory Accession «  Inventory Image Vitual Path
ATTCH - ] . Attach ID
Sm‘m 41
3 ~ L S5 : 1246700 MAR 5 RRG MAR 5 RRG ** AlA/Humulus/2125421/mar_5_mg_03 jpg
- MAR_23_RRG A — -
@Y MAR_24_RRG 1246701 MAR 5 RRG MAR 5 RRG AlA/Humulus/2125421/mar_5_mg_flower_01_jpg
‘> MAR_25_RRG 1246702 MAR 5 RRG MARSRRG* | AlA/Humulus/2125421/mar_5_mg_flower_D2_jpq
' MAR_3_RAG 1246707 MAR 5 RRG MAR5RRG* | AIA/Humulus/2125421 Mlower_02jpg
&> MAR_4 RRG
=-% MAR_5_RRG 1246709 MAR 5 RRG MAR 5 RRG ** AlA/Humulus/2125421/paper pdf
%) MAR_5_RRG_* 1246710 MAR 5 RRG MAR 5 RRG ** AIA/Humulus/2125421/paper wth pictures docx
T A7 MARSRRG E : : ‘
%, MAR_5_RRG_SD MAR 5 RRG MAR 5 RRG https://npgsweb ars-grin.gov/Arac/GG ticket /2356
‘> MAR_8_RRG R S AR 5 RRG MARSRRG* |Hitp-//qin-global.org/
“> NGRL_947
[ 85 Attachment Wizard v1.21.10.4 - O X
f File
i Atachment Type .
H O Accession ® Inventory (O Accession/Inventory Group (O Order Request O Method Save | | Saveand Exit |
O Crop OCmp{Qi (O Crop Trat Code () Taxonomy Famity () TaxonomyGenus () Taxonomy Species
| T View
K| & View Existing Attachments Bichﬁes ‘ OLarge @ Smal OLlst O Tie (O Detais
|
=-{D Atachments MAR 5 RRG **
=-f MAR 5RRG ** —T
i ﬂ hitp://grin-global.org/ *| ’ |
I ﬂ AlA/Humulus/2125421 Alower_02jpg | http://grin-global .org/ flower_02jpg | paper wth pictures docx
| - AIA/Humulus/2125421/paper wih pictures docx
|

attachment_wizard
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In the following example, a Crop item is selected in the CT’s left List Panel. Notice how the Crop radio

button in the wizard is active. Shown here, the user clicked the View Existing Attachments (4) box to
display the images:

Show lists from: [ Show Al Get Inventory Maintenance Policy Get Accession Sourcel Get Crop IGg'G;de Value Language Get Accession Inventory Attd
|Re|singer‘ Martin A., Reisinger Resc +~ |

[ Include Sub-Fold Crop ID Crop Note Created Date Created By Modfied Date
U -rolgers

BUCKWHEAT  |Contans  1/27/201711:17... | Leon, Blanca, U... |1/5/20217:27 A

Session5 ATTCH . . <|»

&~ ATTCH Root Folder 85 Attachment Wizard v1.21.104 5
L New List .
__f= rBOop File
| 1 i EI--R BUCKWHEAT Attachment Type
|l s i O Accession O Inventory (O Accession/Inventory Group (O Order Request
D New List |© Crop J O CropTrat O Crop Trait Code (O Taxonomy Family ~ (O Taxonomy Genus (O Taxon
- New List 3)
i New List (4) o Botch Fles
3 New List (5) ( w Existing Attachments

0 New List (6) ) =~ Attachments
-5 BUCKWHEAT
! crop_attach/BUCKWHEAT/330px-Ja

BUCKWHEAT

Viewing ... in the Public Website

Images
Accession images display on the search results page:

Simple Search [ List Search [ Advanced Search

Your query included: All accessions MAR 5 RRG

[] View Observation Data

Selected item(s) below:  Add to Cart  Add to Wish List  View Accession Details

‘ Basic Info ‘ Source Info ‘ ‘ Show all columns ‘ Showyhide columns ‘ Show 10 rows ‘ Excel Search:
Showing 1 to 1 of 1 entries Previous
O ACCESSION NAME TAXONOMY ORIGIN REPOSITORY IMAGE AVAILA|

Humulus lupulus L.
var. lupulus

(] MAR 5 RRG MAR 5 RRG Not Avail
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When the image is clicked, if more images exist, image thumbnails will be displayed:

MAR 5 RRG.
Humulus lupulus L. var. lupulus
MAR 5 RRG.

Click image(s) to enlarge and enhance. Some thumbnails may appear blurry, but will be clear when enlarged.

Non-image attachments, such as PDFs, will be listed on the Other tab of the Accession detail page.
“Document” is the default text for the link; if a Description for the image had been entered in the CT,

meaningful text will display

|' Details for: MAR 5 RRG, Humulus lupulus L. var. lupulus, MAR 5 RRG

OcCop QOCropTrat O Crop Trait Code

(O Taxonomy Family (O Taxonomy Genus

Details for: MAR 5 RRG, Humulus lupulus L. var. lupulus, MAR 5 RRG
Annotations Ik Pathogens Annotations Pz
Other Links Vouchers
Document “Other Links Ve
Document
Document
Actions Doc with many illustrations
Citations
85! Attachment Wizard v1.21.10.4 - O

File

Attachment Type

(O Accession @® Inventory (O Accession/Inventory Group (O Order Request O Method Save Save and Exit

(O Taxonomy Species

[ View Existing Attachments Batch Files...

=-f5 Attachments

=% MAR5RRG **
i B AIA/Humuius/2125421/mar_5_mg_0:
@ AlA/Humulus/2125421/mar_5_mg_flo
; 8 AlA/Humulus/2125421/mar_5_mg_flo

- AIA/Humulus/2125421/paper pdf
ﬂ AlA/Humulus/2125421 flower_02 jpg
| 8 AA/Humulus/2125421/paper wth pic
L./ MAR 5RRG SD

View
O lage @ Smal O Lst O Tie O Detai

MAR 5 RRG **

1 mar_5_mg_03jpg

mar_5_mg_flower_02_jpg

paper wth pictures docx

mar_5_mg_flower_01_jpg

Form View  Grid View
Title

D

Sort Order

Doc with many illustrations I

|

[ 1s Web Visible?

attachment_wizard
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Editing Attachment Records
If you own the attachment records or have permission to edit the records, you can view them in the

attachment wizard, make the changes in the respective fields, and then save the records. Either wizard
view tab may be used (Form View or Grid View).

Canceling Changes
One way to cancel changes is to close the wizard window before saving:

- [ <

Wl
Save Save and Exit

" ; e

85 Cancel Edits v1.21.10.4 O > Tie O Detais

You have 1unsaved row changel(s), are you sure you want A

to abandon your edits and exit?
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Errors

When Attaching
If the Wizard cannot determine which GG record to attach to, an error message will display:

(] View Existing Attachmerts | Batch Fles._. | E

=0 Attachments Ames 35644 21ncao01 SD
-5 Ames 35644 21ncao01 SD

|l AIA/Amaranthus/46/2113346/Ames |
=2 -1

153 g frute - Copy jpg
o Attachment Wizard Data Save.. — O X
The data being saved has emors that should be reviewed in
the Grid View tab.
Error Court: 1
Form | OK I

Title ‘ Description

In the wizard’s Grid View tab, information about the error can be viewed by rolling the mouse over the
red “I.” Other indicators will be visible. A valuable clue occurs when a “-1” displays instead of an actual
GG item. Also, instead of pointing to a pathname on the server, the path will be to your PC’s drive (C:

below).

85l Attachment Wizard v1.21.10.4 - O

File
Attachment Type
O Accession @ Inventory (O Accession/Inventory Group O Order Request O Method Save Save and Ex
OcCop OCopTrat (O CropTratCode () Taxonomy Famly (O TaxonomyGenus (O Taxonomy Species

= i View

[] View Existing Attachments Batch Files... @ Llage O Smal Olst O Tile O Det

B Atachments Ames 35644 21ncaol1 SD

=0 Ames 35644 21ncao01 SD
Amaranthus/46/2113346/Ames 35644 21ncao01 SD 2fnat
o 1
fute - Copy ipg

& Tith

To resolve, examine the filename. Most likely there is a typo of some sort in the name, or the GG item
(such as an accession or inventory identifier in this case was completely missing). Another possibility is
that you need to review the name parsing options.

attachment_wizard Page | 13



When using the wizard’s Batch Files method, the names of the folder/files are critical. When dragging
files to the wizard and attempting to attach to a crop, the manual drag will work regardless of the
path/filename. But when using the Batch Files method, the wizard looks for a match to the item selected
in the CT list and if there isn’t a match, the attaching will fail.

In the following example, the user is using the Batch Files button to select some files from a Windows
folder. Unfortunately, the folder name in Windows is misspelled (3™ image). The second image with the
-1 next to the folder icon is a visual clue that this attachment is not working properly.

File Tools Help

o8 & = oLk o 3
Q Search... ‘x-(f. , Accession Wizard @Amhment Wizard é‘\, Cooperator Wizard é Order Wizard \f:\ Viability Wizard
|- Nt il ,
nl Show lists from: [ Show Al Accessions lnvm Get Inventory Maintenance Policy Get Accession Source | Get Crop |Get Code Value

artin A., Reisinger Resource Group, Inc Ji¥ -~
Crop ID Crop ! Note Created Date Created By Modified Date Mo
[ Include Sub-Folders
7 418 Contains  |1/27/2017 11:17... |Leon, Blanca, U... |1/5/20217:27 AM | SYS
Session 5 ATTCH g . ife | :

= ATTCH Root Folder
- MAR Accessions

B Al List,

2-f5 CROP
|l | @ BUCKWHEAT
85! Attachment Wizard v1.21.10.4 — O X I
File
Attachment Type
(O Accession O Inventory (O Accession/Inventory Group (O Order Request (O Method Save Save and Exit -
y

@®Cop (OCropTrat (O Crop TratCode (O Taxonomy Family (O Taxonomy Genus (O Taxonomy Species

=% View
[J View Existing Attachments Batch Files... @ Llage O Smal O Lst O Tile O Details

~

¢ doc_xmple pdf

L i/ google world cup png ! g

v 1 » This PC » Windows (C) » aGG_EXAMPLES » MAR 15 RRG » BUCKWHEET

1P =)

images_for_attaching_xrcises_misc ~ +I
Kevins stuff
MAR 15 RRG })

BUCKWHEET ) PDF 8 .egle
martysfavs_sampledata doc_xmple.pdf ears,jpg google world hum_leaf jpg
reports cup.png
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Error Example: Filename Not Matching the Designated Delimiter
In the following example, the name next to the paperclip icon looks like it would match a valid accession

identifier: MAR 24 RRG. However, when reviewing the parsing option, the wizard has been configured

to work with the underscore character (2" image below).

85! Attachment Wizard v1.21.10.4

File
Attachment Type
(O Accession @) Inventory () Accession/Inventory Group (O Order Request &

OCop QOCropTat (O Crop Trat Code (O Taxonomy Family (O Taxonomy Genus (O Taxonom

[[] View Existing Attachments

{5 Attachments -1
=-f0 -1
B MAR 24 RRGpg ' ‘
s Options — O X
Attachment File Fitters
Include: (e.g. *jpg; “png; “.gif; “xdsx; “.docx; “pptx; “pdf; “bd; “nif; “zip)

“ gif; * xds:

doc; “.docx; *

Exclude: (e.g. “&f; “tiff; *_tjpg)
[',ﬁ: “_tipg; “exe; “dl

File Name Automation
(O Smatt Parsing [] Case Sensitive [ ] lgnore Folder Names

000_data_for_parsing_testing_wizard » Marty's Testing » Marty's Testing > DelimitedExamples v D pe
A [ Name Date Type Size Tags
€] MAR 24 RRG,jpg 4/19/2022 3:18 PM JPG File 2 KB
|:ﬁ A DCCAA DA ADJTIONA0 2.4 ARLA 10 | 2D

When the filename was edited and the spaces were replaced with underscore characters, the attaching

worked properly:

a5 Attachment Wizard v1.21.10.4

File

Attachment Type
(O Accession @) Inventory () Accession/Inventory Group (O Order Request O Method

OcCop (OCopTrat (O Crop TraitCode (O Taxonomy Family () Taxonomy Genus (O Taxonomy Species

[J View Existing Attachments W
=0 Attachmerts MAR 24 RRG **

& MAR 24 RRG **
L8 A/ Humulus/2125451 MARL24JRRG g ' ‘
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Known Bugs

Not Displaying the Attachments
Sometimes after images have been attached, as a user you may click on another Attachment Type radio

button. That action frequently impacts the display of the attachments; you may need to close the wizard
and then reopen.

Accession-inventory-group file path
A minor bug was discovered in May 2025 and will be corrected in the next CT build. The bug is rare and

most likely will not impact most organizations using GRIN-Global.

The attachment wizard logic currently treats an accession-inventory-group as an accession and attempts
to convert it to an inventory. Because of this incorrect behavior, the wizard will not resolve the file path
properly and instead uses the default file path.

This is a rare scenario because two things must be true: 1) the user is adding
accession_inv_group_attachments and 2) the organization is modifying the default file path for
uploading attachment files.
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Folder and File Naming Conventions — Important!
The file name or the folder name of the folder containing the files to be attached is critically important,

especially when using the Batch Method to attach files with GG records.

The wizard uses programmed logic in the process of uploading images or attachments. The wizard
evaluates the Windows folder name and / or the actual file names to determine which GG items to
attach.

Shown below, the default radio button Inventory is selected:

85 Attachment Wizard v1.21.10.4

File

Attachment Type i

() Accession (O Accession/Inventory Group (O Order Request () Method
O Cop O Crop Tratt ) Crop Trait Code (O Taxonomy Family (O Taxonomy Genus () Taxonomy Species

[] View Existing Attachments Batch Files...

When associating images with inventory records, the wizard evaluates the filename and searches for a
matching inventory identifier.

Inventory identifiers consist of 4 components - Inventory:
o -prefix
e -number
o -suffix

-form type

Accession identifiers use 3 components - Accession:
o -prefix
e -number
o -suffix

Folder Paths Can Impact the Attaching
When either the Accession or Inventory radio buttons are selected, the CT and the wizard are looking

for matches by filenames, but when a match isn’t found, the CT software reviews the Windows name of
the folder where the image files have been stored. The software not only looks at the Windows folder
with the files, but when attempting to match files/folders with GG items, the software will look “up the
path” —if the software can’t find a name in an image file’s parent folder, it will look at the folder’s
parent folder, etc.
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In this example, files are in the 00_pix folder, but its parent folder is MAR 15 RRG which matches an
Accession identifier in the database.

v

v » This PC » Windows (C:) » aGG_EXAMPLES » MAR 15 RRG » 00_pix

images_for_attaching_xrcises_misc &
Kevins stuff
MAR 15 RRG

PDF

doc_xmple.pdf

8 .egle

google world
cup.png

00_pix

martysfavs_sampledata

ears.jpg hum_leaf.jpg

reports

Filename Components

A file name can contain important information interpreted by the wizard. File naming components can
be used to fill certain fields in the GG attachment record. For example, you can indicate by the image’s
filename that it is a flower.

\

bt
-

@

The wizard has three parsing options available that guide the wizard when it attempts to match
file names with corresponding GG names. The default option is Smart parsing. This basically
means that the wizard will look for either underscore or space characters to separate the

filename components. If your Windows file names use characters other than underscores or
spaces, review the Parsing File Names section.

We mentioned previously that the CT uses the folder or file name to match to an inventory record. File
naming options can also include a plant part, an order number, and a date (such as the date the photo
was taken). For example, the following name is indicating the inventory Pl 500000 tr05az SD, January 1,

2005, sort order is 1, and flower. _Ol_ﬂower.jpg

When associating with Accession or Inventory records, you must include the inventory or accession
identifier (in the filename or pathname); all of the other filename components are optional.

Component Format Example
inventory_number_partl +“ " +
inventory identifier* inventory_number_part2 + “_" + pi_500000_tr05az_sd_
(& underscore) inventory_number_part3 + “_” +
form-type-code +
o n
accession_number_partl +“_" +
accession identifier* accession _number_part2 + “_" + _

(& underscore)
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date (& underscore) mm-dd-yyyy + 01-01-2005_

“w n

(more info: Attach Date)

nn + 01_

“w n

(optional)

sort_order (& underscore)
(** optional) -

(more info: Sort Order)

plant_part (more info: Plant Part); flower
(optional) not exclusively plant parts)

*  When attaching to Accession or Inventory items, if the identifier is not part of the filename, then the
identifier must be the folder name.

** Unique image order numbers make it possible to have multiple images for the same inventory, plant
part, and date.

When using the Batch Files method, if your folders are setup in a fashion similar to the following, with

each folder named after an accession, you can use the IMAGES folder to attach all the attachment files
from the folders to their respective accessions.

@ + 1 L » ThisPC » Windows (C) » IMAGES v ¢ | SearchIMAGES
~
> L. DATA ~  Name Date modified Type
[ HP
|, MAR_1 9/5/2018 4:12 PM File folder
| 4| IMAGES -
| PI_558601 9/5/2018 4:20 PM File folder
| MAR_1
| PI_558665 9/5/2018 4:24 PM File folder
| PI_558601
| PI558681 9/5/2018 4:25 PM File folder
| PI558665
| PI_558693 9/5/2018 4:22 PM File folder
| PI_558681
| PI_558693

Another example where each folder name matches an accession identifier:

Panes Layout Current view Shoy
&« v » This PC » Windows (C:) » aGG EXAMPLES » files to attach »
¥ ey
files to attach ~ [ Name Date modified
Pl 698720 PI 698720 11/22/2021 6:25 PM
Pl 698721 Pl 698721 11/22/2021 6:26 PM
Pl 698722 Pl 698722 11/22/2021 6:27 PM

In each folder, files are stored. For example, the folder PI 698720 contains five files:

&« v » This PC » Windows (C:) » aGG_EXAMPLES » files_to _attach » Pl 698720 v U L Search PI 638720
v files_to _attach ~ —  Faaceae k
P1 698720 - .
PI 698721 _" I= 8 X
P 698722 E e PDF .8 gle
images_for_attaching xrcises_misc beans.jpg doc_xmple.pdf ears.jpg google world hum_leafjpg sampl-excel.xlsx
Kevins stuff cup.png
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identifier (use only accession —prefix, -number, and —suffix).

The Inventory Type code for all system inventory records in GRIN-Global is **.

Since Windows

does not allow asterisks (*) to be used as a Windows filename character, specify the accession

In this case, the wizard attaches the files to the system inventory record, therefore associating

the files with the accession, not a specific inventory record.

In the wizard, you can also use an inventory identifier (the four components: prefix, number,

suffix, and Inventory Type), and use the Accession radio button.

Example when Windows files are dragged to a CT List Item

A GRIN-Global v1.21.10.4 = =
W Attachme a 4
File Tools Help - - .
~ — Y % | CAIMAGES\MR 24 RRG\misc
t Q Search... k" Accession Wi agachment Type Home Share View
O Accession ® Inventory (O Accession/Inventory Group :
Show lists from: ¢ Ocop OCropTat (O Crop TraitCode (O Taxonomy Family J - X~ g—]v
[aer. Martin A_Reisinger Resource Grou] w -
ger, Martin A_ Reisinger Resource Grou PintoQuick Copy Paste . New
| O Include Sub-Folders [ View Existing Attachments Batch Files... access folder
p— m | Clipboard Organize New
Atach Tesing Tap1 TAB@ CE | &2 f‘la;h:‘;'};% . G MR 24 ’ K
3-89 CROP TRAT | AlA/Brassica/96/2116396/DSC02513.0PG < v b L e MR24. > misc
=-fi5 reisinger accs ) AlA/Brassica/96/2116336/ELDERBRY2jpg HELP ~
@ MAR_1 ¥ A\A/Brassica/96/2116396/ELDERBRY2 pdf
{# PLL1LRRG ) AlA/Brassica/96/2116336/MARMAR_METHOD1.JP( HELP2_2020jun22
{7 GBK-000100_B ¥ AlA/Brassica/96/2116396/window_06-24-2021jog v B IMAGES
i GBK-000101 f MR 24 RRG SD
5% GBK-000100 CORdemo
{ GBK_000100
{ MR_15_RRG ED DSC02513.JPG
£-% MR_14_RRG ELDER
-7 MR_24_RRG
%\ MR_24_RRG_" GODAN 2
;AH l\:Rﬁ’T’:éRRG_SD images
: MH:1511_H " jesse obs PDF
{# MR_1310_RRG
7 MR_1310_| == logos etc ELDERBRY2.pdf
2130 P
7 NGRL_947 For Via MAR_1_RRG3_CT
£ P11 RAG i i
misc_for_attchin
75 New List (2) Ttle - 9
< v | MR.24RRG
— LY S — misc o
Descript PI 558693
it SOYDEMO window 06-24-2
s - — a— pevyal

Properties Select
o e o
Open

L search misc

ELDERBRYZ,jpg

MARMAR_METH
OD1.JPG

In the above example, the user clicked on the Windows Explorer misc folder. Notice that misc’s parent

folder is MR_24_RRG.

The user clicked and then dragged misc to the CT and dropped on the MR_24_RRG_SD item which
points to an inventory record. Since neither misc nor its parent folder MR_24_RRG matched the

MR_24_RRG_SD item, but matched the accession, the image files were attached to the accession’s

system inventory record, MR_24_RRG_**

same folder

All attached files (for all inventory_ids) for the same accession_id are stored in the
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within the filename; when not found, the wizard will review the folder name
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(pathname). It will look “up the path”—if it can’t find a name in the parent folder, it
will look at the parent’s parent folder, etc.

When the attaching of the source files is successful, the wizard names the server destination location
during the attachment process with a virtual pathname. In this example, the
accession_inventory_attachment dataview is displaying the paths:

Accessions | Invertory | Orders | Cooperators | Get Accession Inventory Attach | o,
Accession
Inventory Accession Inventory Image Virtual Path Thumbnail Vitual Path Sort Order
Attach 1D
» 541459 MR 1 RRG = AlAANsT2/15958772/mr_1_mg_flower(1 jpg AlAAs/72/1958772/mr_1_mg_flowerD1_thumbnail jpg
541461 MR 1 RRG MR 1RRG ™ AlANs/72/1958772/mr_1_mg_fruit pdf AlANs/72/1958772/mr_1_mg_fruit_thumbnail pdf
541460 MR 1 RRG MR 1RRG = AlAANs/ 721958772 /mr_1_mg_flower(2 jpg AlANis/72/1958772/mr_1_mg_flowerl2_thumbnail jpg
541462 MR 1 RRG MR 1RRG ™ AlANs/72/1958772/mr_1_mg_fruit_01jpg AlANis/72/1958772/mr_1_mg_fruit_01_thumbnail jpg

The text “AlA” is used at one level to indicate an Accession Inventory Attachment. The wizard
determines the genus of the accession and uses genus for the next level of the pathname. In the
following example, the 96 is a random number generated by the software to subdivide folders, ensuring
that only a limited number of files are stored in any one folder.

[] View Existing Attachments Batch File

=-f9 Attachments
=-f% MR 24 RRG **
") AlA/Brassica/96/2116396/DSC02513.JPG
i) AlA/Brassica/96/2116396/ELDERBRY2jpg
-} AlA/Brassica/96/2116396/ELDERBRY2 pdf
) AIA/Brassica/96/2116396/MARMAR_METHOD1.JPG
‘) AIA/Brassica/96/2116396/window_06-24-2021jpg
- MR 24 RRG SD

Sl “AlA” is the folder name only used with files stored as accession and inventory attachments. In
this attachment wizard, the biggest change was the ability to attach to other attachment tables.
These all use different folder names. For details, see Appendix B: Attachment Locations.

What Types of Files Can be Attached?

The wizard window has a menu with one item, File, which in turn has one item, Options.... The primary
reason for selecting File | Options... is to indicate which file extensions the wizard can handle
(“Include”).

85! Attachment Wizard v1.21.10.4

|

Options...

- 7‘ ® Inventory () Accession/Inventory Group
(O Crop (O Crop Trait (O Crop Trait Code (O Taxonomy Family () Tax

b
ﬁ View Existing Attachments Batch Files...

| [ Atachments | |
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File Include and Exclude Filters

Include
The list of possible file extensions has been seeded with many file types that are most likely to be added

as attachments.

a5 Options — O X

Attachment File Filters
Include: (e.g. “jpg: “png; ".gif; “xlsx; *.docx; * pptx; * pdf; *ixt; *rif; * zip)

= =

Exclude: (e.g. “tf; “tiff; *_tipag)
"t *_tipg: “exe; “dl |

File Name Automation
() Smart Parsing [[] Case Sensitive [ ] lgnore Folder Names

_A®. Delimited Pars.h/g..rnken Delimiters . _
— U -_/-k[ / _,./

OK Cancel

However, if you need to specify additional file types, add the file extension to the list by supplying the
semicolon separator (;), an asterisk (*), period (.), and the extension. For example, if you needed to
add .JPEG, you would consider the following:

* jpg; *.png; *.gif; *.xls; *.xlsx; *.doc; *.docx; *.ppt; *.pptx; *.pdf; *.txt; *.rtf; *.zip; *.JPEG
where the red text indicates the new file extension to be included.

_/* The above *.JPEG is used as an example. However, the .JPEG extension has been added to this

L

list since version v1.22.8.24.

Exclude
This list has a few obvious file types that need to be excluded. As with the Include option, if you need to

specify additional file extensions to the existing list, do so in the same manner as described above.
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Frequently Asked Questions

FAQ 01 How do you attach multiple images to more than one accession?
What is the easiest method to have the same image of .PDF file be attached to multiple GG records?

One way would be to simply repeat the action of dragging and dropping the same image(s) from
Windows Explorer to either CT items, dropping on each CT item (repeatedly), or drag them, one folder
at a time, to an item listed in the wizard. However, there is a method (requiring some setup work in
Windows Explorer), to configure the folders and attachment files a certain way, before using the
attachment wizard. Described below:

In Windows Explorer...
e create the folders (see Appendix A: Making a Batch of Folders for a quick method when you

need to create many folders)

e name the folders to match the identifiers (use a trailing underscore ( _))

e group the folders under one folder such as “BATCH-MAY8&8”

e copy the same file(s) into each folder (use CTRL + C to copy the source file(s); paste the file(s) at
each target folder, using (CTRL + V)

In the Curator Tool...
e select the records in the datagrid that will get the attachments
e use the wizard’s Batch Files method to select the folder “BATCH-MAY8”

| ™ = Manage MAR_23 RRG_
Home Share View Picture Tools

<« v P » This PC > Documents » 000GG » IMAGES > MARimages » BATCH-MAY8 > MAR 23 RRG_
IMAGES ~
MARimages g \
{
BATCH-MAYS { ]
ke, . Y, > -
MAR 21 RRG_ . PDF [.

MAR 22 RRG_ eye_dotjpg hops.pdf questionjpg
MAR_23_RRG_
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® GRIN-Global v1.21.10.4
File Tools Help

Q Search... b(‘% Accession Wizard ﬁ Attachment Wizard & Cooperator Wizard * Order Wizard 1;% Viability Wizard

Cams sy L] Show Al | Get e Accessions Inventory Orders Get Order Request Rem  Cooperators Get Method  Get Method Attach
- Digital Object Accession Accession . Accession
Accession ID |dentfi Prefix ! Suffi Taxof
ATTCH S/H Descriptors  j ... [«]v] 2125422 MAR [3 RRG Humul
- ATTCH Root Folder 2125423 MAR 7 RRG Humui
i MAR Accessions 2125425 MAR 9 RRG Humul
=5 New List == .
. @ MAR_6_RRG £LeAd
7 MAR_7_RRG 2125449
rAroeLp »
“» MAR_23_RRG "
“/» MAR_22_RRG
- MAR_21_RRG
@-f CROP

A GRIN-Global v1.21.10.4
File Tools Help
i QSearch... r( Accession Wizard @Aﬂachmemwmm & Cooperator Wizard é\ Order Wizard t‘f\\ViabilityWizard
Doyl L] Show Al | Goy pe  Accessions inventory Orders (Get Order Request hem  Cooperators  Get Method | Get Method Attach _ Get Access yGroup  Get Accession Inventa
inger. Martin A.. R
[ Include Sub-Folders Accession ID W Prefix ot Number “ Suffix . Taxon Status Life Form
ATTCH  S/H Descriptors 1 .. 1] 2125422 MAR 6 RRG Humulus lupulus ... Active g
=-f ATTCH Root Folder 2125423 MAR L RRG Humulus lupulus ... | Active g
@5 MAR Accessions 2125425 MAR 9 RRG Humulus lupulus ... | Active g
DI% 'l‘::le;s; 6 RRG Humulus lupulus Active
- MAR:?:RRG 22 Humulus lupulus ... | Active
& 'E:’ MAR_S_RRG » 125 23 Humulus lupulus .. | Active
-7 MAR_23_RRG — —_——
[z MAR_22 RRG 8 Attachment Wizard v1.21.10.4
-*(= MAR_21_RRG .
#-F9 CROP File
-5 CROPTRAIT Attachment Type
&-F5 JustTwo O Accession @® Inventory O Accession/Inventory Group (O Order Request O Method
-FD New List (3) QCrop O Crop Trait (O Crop Trait Code () Taxonomy Famity (O Taxonomy Genus () Taxonomy Species
-5 New List (4)
4 New List (5) — —
@-F5 New List (6) [ View Existing Atachmerts | _Batch Fies.. |
@-f5 EMPTY [=)
- MAR 21 RRG **
@-fD METHODS =-f MAR 21 RRG **
@=-FD AccinvGRPs B AIA/Humulus/2125448/eye _dot jpg Gy
9 New List 2) 0 AIA/Humulug/2125448/hops pdf { | eye_dot jog question jpg
£ New List i e \ /
2 @ < % AIA/Humuiug/2125448/question jog - @
=5 MAR 22RRG **
4 4 |6 of § @ AIA/Humulug/2125445/eye_dot jog MAR 22 RRG ™
Data Editing g AlA/Humulus/ 21254459 /hops pdf —— [ N —
I AlA/Humulus/2125449/question jpg i o
] | Edit Data Si - MAR 23 RRG L - eye_dot jpg e hops pdf question jpg
fd | Next Prev i /2125450/eye_dot jpg
S T—— li IS AlA/Humulus/2125450/hops pdf Form View  Grid View
Hq»m Treeview with Dataview i ion
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FAQ 02: Why is there an Accession button when there isn’t an Accession attachment table?
This button is used when you want to ensure the images are connected with the system inventory

records, that is, inventory records whose Inventory Type code is **. This association denotes that the
attachments are associated with the accession, not a specific inventory sample.

& < | MAR_17_RRGS... - O X
| 3 e S aine | 3
Home  Share  View Picture Tools (2] B At . »
i) Attachment V 21.104
« “ 1« BAL > MAR.. v U e
[ Mtachment Twe
MAR_11_RRG_ 2 ! (® Accession O Inventory (O Accession/Inventory Group (O Order Request O Method Sav
MAR_12_RRG OCop OCopTat (O Cop Trat Code (O Taxonomy Family (O Taxonomy Genus (O Taxonomy Species
MAR 17 RRG SD_ =
Batch Files
MARTY 640px-Chamkkae View Bdating Atachments B O lage @ Smal O
inetpub - sesame)jpg 28D Mtachmerts, MAR 17 RRG **
=-f% MAR 17 RRG 7
Intel J— ) AIA/Humulus/2125444/640px-Chamkki - }\
perflogs ( S 1 AAHumulus/2125444/eye_dot jpg < 640px-Chamkkae_(sesame)jpg et | eye_dotipg ’ hops pd
) 6 AAHumuus/2125444/hops pdf CIPG =
Program Files \\Q/ % AIA/Humulus/2125444/question jpg
Program Files (x86) 1
eye_dotjpg question jog
ProgramData - IT-T
ProgrampFilesFolder
Recovery }Q Form View Grid View
SQL2019 Accession
P PDF Inventory Accession Inventory Imaﬁe Vitual mﬁ:r;:{lh
emp Attach ID
hops.pdf —
uploads » MART7RRG™ | AlA/Humuius/21... | AIA/Humulus/21
Users . 2 MAR 17RRG ** AlA/Humulus/21... | AIA/Humulus/21
Windows L -3 MAR 17RRG** | AIA/Humulus/21
question jpg —1
v« My Passport (D)) -4 MAR 17RRG ™ AlA/Humulus/21... | AIA/Humulus/21
—_—

Parsing File Names
As background information, parsing means to split text or other input into pieces of data that can be

easily stored or manipulated. Each of the text pieces that is parsed is considered a “token.”

Fortunately, you usually do not need to worry about how the wizard uses the parsing options because
the default is the Smart Parsing option. (The wizard has three different parsing options. The software is
programmed to recognize certain conventions explained in the File Naming Conventions section.

u X

8! Options

aor=tachment W

File Name Automation

—

f () Smart Parsing | [] Case Sensitive [ | lanore Folder Names
—
(® Delimited Parsing || Token Delimiters
- [¥] Underscore [] Dash
] Space [] Other :]
— (O Fixed Field Parsing
7 0 0 0 0 0 0

(=
(o
(=]
-
(o |
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Smart Parsing
By default, unless you select Delimited or Fixed Field parsing, the wizard will parse a file name using the
underscore or space characters.

so that filename such as MAR_24_RRG fruit 04-24-1979.jpg will be treated by the wizard as
corresponding to the accession MAR 24 RRG, the image is a fruit image, and the date the photo was
taken was April 24, 1979.

Delimited Parsing
Specify characters to indicate the separate components.

Fixed Field Parsing
With Fixed Field Parsing, you can indicate how many characters are to be used for each part of

the inventory identifier. There are four component parts to the inventory identifier: prefix,
number, suffix, and type.) To be able to use this option, two things are necessary:

e Theinventory identifier is in a consistent position within the filename
e Each component of the inventory identifier uses the same number of characters

An example is best used to illustrate this parsing option. In this example, the
accession_inventory identifier begins in the beginning of the filename. The first 4 positions are
used for the prefix, then 6 characters for the number, 8 characters for the suffix, and 2 for the
inventory type code.

" 85! Options — O X
&)
Na_me Date Attachment File Fiters
& Ameq 35644P 1ncao01 Djpg 471972024 Include: (e.g. “jpg: “png:; “.gif; “xdsx; *.docx; * ppbx; *pdf; *bd; *if; *.zip)
& ) o o :'.Jpg‘ “png; “.gff; “xs; “xlsx; *.doc; *.docx; “ppt; “pptx; *pdf; “bd; “f; “zip; “jpeg |
& Ameq 34430[ 9ncaocl]lV.jpg 4/19/2024 |  Boude: (eg. i "t - tipg)
;'tif; *_tipg; “.exe; "dl \
File Name Automation
. Smart Parsing =-Case Senstive _Lat=are Folder Names,
leading space
character (® Fixed Field Parsing  Number of Characters in Each Token
v 26 »B] +2] 0] o]
700 | &0 ] [0 |0 ]| 1o |1zfo ]
4 6 8 2
OK Cancel

When file names are generated by a system that does not start the file name with the
inventory/accession prefix, but then is consistent, you could use the first token box to indicate
the number of leading characters, that is, specifically how many characters should be ignored
before the prefix token is read.
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Two Other Parsing Options
Under File Name Automation, you can indicate when the wizard should use (or ignore) characters used

in the filename. You can also ignore the folder names when matching up the attachment files with the
GG records.

8 Options —= ] et

Attachment File Filters

Include: (e.g. “jpa; “png: “.gf; “xsx; “ docx; *pptx; “pdf; “ta; * rif; * zip)

l'.jpg.' *png; “.af; “xls; “xlsx; “doc; * docx; * ppt; * pptx; *pdf; “txt; “1tf; * zip; “jpeg I
Exclude: (e.g. “tif; “#iff; *_tjpg)

",ﬂf: *_tipg; “exe; "di |

File Name Automation
() Smart Parsing [] Case Sensitive [ ] lanore Folder Names

(g VST E Talar

Example: When the Ignore Folder Names checkbox was selected, the following attach process failed

because the folder names (MAR_1_RRG and MAR_2_RRG) were not recognized during the Batch Files
process:

85 Options — il X

Attachment File Filters

Include: (e.g. *jpg; “png; “.gf; “xlsx; *.docx; “ pptx; * pdf; “txt; * #f; * zip)
jpg: " png: " gif; " xls; " xlsx; " doc; *.docx; " ppt; * pphx; " pdf; “bd: *rif; " zip; * jpe

Exclude: (e.g. “tif; “fiff; *_tipg)

"jif: *_tipg: “exe; "dl |

File Name Automation
(O Smart Parsing [] Case Sensttive ' [] lgnore Folder Names
(® Delimited Parsing ~ Token Delimiters

(4] Underscore [] Dash

[] Space [] Other ‘:J
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! Attachment Wizard v1.21.10.4

File
Attachment Type
Accession @) Inventory () Accession/In
OcCop OCropTat O Crop Trat Code (O Taxor
[ View Existing Attachments
=-{0_Aftachments | T N
1.5
=@ eye_dotipg
@ question jpg
1 eye_dotipg
i questionjpg
Home Share View Picture Tools
— v P > This PC » Documents » 000GG > IMAGES » MARimages » batch_may11 > MAR_1_RRG
IMAGES ~
MARimages ____%\
)
batch_may11 /
_| . —
MAR_1_RRG - .
MAR_2_RRG

eye_dotjpg question.jpg

Alternative Methods for Attaching Images

There are several techniques for using the wizard. Perhaps the simplest is to drag files from a Windows
Explorer screen directly to an item in the CT List Panel.
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Attaching Files Directly to a List Item

4

An alternative to launching the Attachment Wizard is to drag image files directly from a
Windows Explorer window to an item (not a folder) in the CT’s left list panel.

5

File Tools Help

GRIN-Global v1.9.8.27

The images are attached and this action immediately launches the Attachment Wizard:

= =
g g o P o
QS:alch.., V&A::essiunwizum ﬁ[nnp&rﬂorWﬂald @\nnntnq.ﬁﬂuhmentwizar& %Orduwiznrd Lﬁisviahilitywiznrd

Show lists from: L] Show Al Accessions | |nventory | Orders ] Cooperators i Accession Invertory Attach I B
Reisinger. Martin A., Reisinger Resc v i

jon | T N -

[ Include Sub-Folders Accession ID Prefix Mamber Suffx axon ame Origin ié
o T [omomn || R pmasioan weoni | f
E-B Sent Floot Folder f Picture Tools

& Hops & e,
i w5 MAR_1 ".’ Home  Share  View Manage
=-FT Real Acc *\ ;- = i
- PI_55B73% % j ¥ k= | x =0 | @New item - 3 i3 open ;.;sam all
-7 PI_558667 e W Copy path g g o T _]Easy access ~ 4 Edit o0 select ng
N e Copy Paste Move Copy Delete Rename  New Properties
::; .:: ::::553567 "'._ [7] Paste shortctt 15~ 1o . folder S Qg History @5 Invert sel
- ..:, PI_518760 3 Clipboard Organize New Open Select]
:;_ :: §::5596055860§ ® « 4 [l » ThiSPC » Windows (C) » 00_images b mar_1
-7 Pl_558652 K Ik Pictures ~
" PI_558554 > via Name Date Typ
% 1deos
fr PI_558665 . s flower_1jpg 4/16/2018 323 PM G
*( PI_558708 2 4 55 Windows (€) i
. s flower 02jpg 4/16/2018 3:24 PM PG
P $GetCurrent
Y SWINDOWS.~BT
‘.‘|> | 000comp
'-_i | 00_images
‘ | mar_1
< »bawip

Since you can only select one item at a time in the CT left list panel, this technique is limited.
Multiple files can be attached, but to only one GG record.

In the following example, two PDF files are being dragged from a Windows screen. If the user drags
them to the item MAR 112 RRG, the attachments will be associated with the system inventory record

File Teshks  Help

When dragged to the MAR 112 RRG SD item, they are associated with the corresponding inventory
record.

Qk-:h. +'I$\.kmssm Wizard é Cooperator Wizard E] Crop Teit Wizard %lmmwmmw é Grdes Wiaaed

[ 4
v
..}t_ Visbility Wizard

_hl""h'" 0 shew et She  Gel Accesson Achon  Peentory et reertony Achon  Accessora.  Cooperator Gt Acossson Soume Gt.'mrmﬁﬁmmtmﬂw"'
[Petrges. Mt & g R ~ | 1wl
] irechute: Subs-Feidens 2 v | CAPGRDO_ AdCam POBIME plaad

sor Oh  TANGma 1°]* - [ Share View

e ] & X =f B I ) @

= AR = Cospry path - £ ] Eaby mvess = £
-4 MAR_112_RRG oy P i ok | <A S e P W b
o cven - o

i

¥ m.}:z:gg | - 4 » This PO 3 Windows (0 3 o663 00 AdCom_ 2020 3 zupload

- L

o4 ﬁ_:::_gz \ 20003an28 A [ Hame e !
¥ 118

E-%e MAR_119_RRG - 0RfT W 2 1173000

5 %% AR 120 ARG ---.TM‘___‘-_‘--.‘F'E AdCeom_rminuters_2000ape 140 pf? 51152020
§-4e MAR_121_RRG L1 AddCom inuites 2020ape28. pif 9212020
i MAR_122_RPAG 202 0fundS | AdCom_minutes_2020mug11.pdf :
- MAR_VID_RRG 202 0wariD ) AdCom_reimtes_20E0ug3S, pdl 2021
B-f MAR12 ARG Foi e e

attachment_wizard
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Batch Method to Select Attachments
In the following series of screens, by using the wizard’s Batch Files button, the user has attached images

from a folder that was named with the accession identifier: MR 19921 RRG. To work properly, using
Batch Files, you must have either the folder or the image files named in such as way (as explained in the
File Naming Components section) so that the wizard can associate them to the respective

accession/inventory.

1. inthe data grid, have the desired dataview open (Inventory, Crop, Crop Trait, etc.)
2. click the Attachment Wizard button

The wizard is initiated
% GRIN-Global v1.21.10.4

File Tools Help

fons . ok £ 3
Q Search... % '\3 Accession Wizard @Aﬂachmentwmrd “\\ Cooperator Wizard as‘ Order Wizard ‘f:: Viability Wizard
o

2 )
Show lists from: L] Show Al Accessionsl iﬁve"ﬂo"v ers Cooperators Get Method Get Method Attach Get Accession Inventory Group Gel
kisinger, Martin A.. Reisinger Resource Group. Inc 4
Inventory
Indude Sub-Fold Inventory Inventory Inventory Inventory Inventory i
[ include Sub-Folders D Prefix Number | Suffx Type Accession ';";;26""““
i ATTCH “«
e = » 5568033 MAR 6 RRG - MAR 6 RRG SYSTEM
= ATTCH Root Folder o
7 MAR Accessions 5568034 MAR 7 RRG 7 MAR 7 RRG SYSTEM
5568036 MAR 9 RRG [ MAR 9 RRG SYSTEM

¥
#-(z MAR_7_RRG

MAR A nne

The wizard window displays; click Batch Files:

85 Attachment Wizard v1.21.10.4 =

File
Attachment Tvpe
(O Accession @® Inventory (O Accession/Inventory Group (O Order Request O Method Save

(OcCop (OCopTrat () Crop TraitCode () Taxonomy Family () Taxonomy Genus (O Taxonomy Species

Vi
[ View Existing Attachments Batch Files.. (;)ewLarge Osmal Qust O
——
=
-5 MAR 6 Ry ‘

Optional: select the View Existing Attachments checkbox

—4" At this point, an alternative method is to switch to a File Explorer screen and begin a drag and

drop operation.

3. Browse to the folder where the attachments are stored (PC or network drives available to the
PC) and select the folder; click OK
-or-
drop and paste a valid Windows path:
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File

AaBbCc Attachment Type
1 Body (O Accession @® Inventory (O Accession/Inventory Group (O Order Request O Method
OCop OCropTrat (O Crop TraitCode () Taxonomy Family (O TaxonomyGenus (O Taxonomy Species
Paragraph ()
isting Attachment
List Paragraph  ~ A/ /‘Q il A View Exating At s
[ =-#2 Atachments || m——
o Open bt
1 » ThisPC » Documents » 0 o O Search Documents
Organize « New folder = ™M @
[&= Pictures # ~  Name Date modified Type
DAILY 000ATTOP Y, File folder
| GG_documentation 000GG 4/ File folder
RELEASE NOTES 000JUNKDRWR 5/ File folder
SQL for PW Camtasia 4 File folder
] Custom Office Templates 4/ File folder
& OneDrive OneNote Notebooks & File folder
@, OneDrive Snagit 5/ Filefolder |
SQL Server Management Studio 4 File folder i
B This PC Visual Studio 2017 I, Filefolder £
P 3D Objects &) sqlinstall_01,png af PNG File ;
[ Desktop L
v
|| Documents B = >}
File name (A ]
I v
Open | Cancel I
55! Open e
N E] » ThisPC » Documents ) O Search Documents
Organize New folder = ™ @
[&] Pictures # A Name ~ Date modified Type
R 000ATTOP 4/28/2022 11:47 AM File folder
ocumentation 000GG 4/28/ - File folder
B 3D Objects |s] sqi_install_01.png 4/23/2022 10:52 AM PG File
I Desktop
|2 Documents
v <
File name: | Marty.Reisinger\Documents\000GG\IMAGES\MARimages v
| Open | Cancel

attachment_wizard

In this example, (A) the attachment wizard displayed this path originally, but the user pasted in
the path (B). (You can use either (A) position to paste into.) Click the Open button to switch to
the pasted path.
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4. Begin the attachment selection. In the following example, MARimages was selected.
(The three images below illustrate what files were in the selected Windows folder(s).)

Home Share View Picture Tools

« v 1T » This PC » Documents > 000GG > IMAGES » MARimages
~
> | 000ATTOP ”~  Name Date modified Type
v 000GG
MAR_5_RRG 4/29/2022 5:12 PM File folder
EXAMPLES MAR 7 RRG 4/29/2022 5:12 PM File folder
GG_documentatic e} paper.docx 9/19/2017 10:15 AM Microsoft Word Doc.
GG_installers paper.pdf 9/19/2017 10:15 AM Adobe Acrobat Docyl
v IMAGES
> MARiImages
" MAR_5_RRG
MAR_7_RRG
<« v » ThisPC » Documents » 000GG > IMAGES » MARimages > MAR_7_RRG
> 000ATTOP 2
v 7 000GG g > | 000ATTOP 2
v 000GG
EXAMPLES o
& EXAMPLES u, €Ly
GG_documentatic - 66 d tati ’i‘
_documentatic
GG _installers hum_leaves.jpg new.png GG_installers ub0386.001.leav
v IMAGES v | IMAGES €s.2008jpg
> MARimages > MARimages N
MAR 5 RRG MAR.S RRG

FreEE MART ARG

The files being attached are listed in the left panel of the wizard. Thumbnail images are displayed in the

upper right panel:

8! Attachment Wizard v1.21.10.4

File
Attachment Type
(O Accession @ Inventory (O Accession/Inventory Group (O Order Request O Method

OCop OCropTat (O Crop TratCode (O Taxonomy Family (O Taxonomy Genus () Taxonomy Species

[] View Existing Attachments Batch Files... w@ew!.arge o

7 IR Machments [ mar7RRG =
M=t B \

! # paperdocx

i @ paperpdf

=-f9 MAR 5RRG **

. AA/Humulus/2125421/hum_leaves jpg

W AlA/Humulus/2125421/new png

=9 MAR 7RRG ~

0 AlA/Humulus/2125423/rub0386.001 leaves . 2008jpg |

Form View  Grid View

In this example, two of the Windows folders matched GG Accession identifiers — the MAR 5 RRG and the
MAR 7 RRG. However, the Windows folder that had been selected was called MARimages. That folder
had 2 files — paper.docx and paper.pdf. None of these names — the folder or the filenames — match
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anything in GGG, so the wizard is not able to match and displays a -1 referring to the non-match to
MARiImages.

When you see a -1, you should not proceed - typically cancel, and then review your naming
conventions. If the goal was to include the paper.docx and paper.pdf files with MAR 5 RRG and MAR 7
RRG, copy the files into the corresponding Windows folders:

> O00ATTOP ~ - k
v | 000GG
EXAMPLES o W ) =
GG_documentatic * - PDF
GG installers hum_leaves.jpg new.png paper.docx paper.pdf
v IMAGES
> MARimages 2y
>
MAR 5 RRG .~
MAR_7_RRG
I
8! Attachment Wizard v1.21.10.4
File
Attachment Type
(O Accession ® Inventory () Accession/Inventory Group (O Order Request (O Method

O Crop (O Crop Trait (O Crop Tratt Code (O Taxonomy Family (O Taxonomy Genus (O Taxonomy Species

View
[ View Existing Attachments Batch Files... @® Large (O Sme
= g"i‘ Attachments MAR 5 RRG **
=-f9 MAR 5RRG =

g AlA/Humulus/2125421/hum_leaves jpg

i AIA/Humulus/2125421/new png

L) AIA/Humulus/2125421/paper docx
i AIA/Humulus/2125421/paper pdf
=-f MAR 7RRG ~ NS

Ll AIA/Humulus/2125423/paper docx

g AIA/Humulus/2125423/paper pdf

‘ol AIA/Humulus/2125423/nib0386.001 leaves 2008

When using the Batch File method, the wizard uses the Windows folder or file names to
\%/ associate the images to the corresponding GG items.
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Drag and Drop Method to Select Attachments
This is the alternative method to using the Batch Files method. The two methods produce similar results.

However, when you use the Batch Files method, all the folder’s files are included, whereas when
dragging and dropping, you can select which files to do so.

Example Using the Drag and Drop Method to Select Attachment Files
In the following series of screens, by using the drag and drop method with the wizard, the user has

attached images from a folder that was named with the accession identifier: MR 19921 RRG.

1. start with a list of accessions (or other GG items)
2. select the accession rows in the right-panel (datagrid)

Wizard is Initiated
3. Click the Wizard button.

4. Switch to a Window’s File Explorer window; click on a folder, or alternatively, select files in a

folder using standard Windows keyboard and mouse combinations, and then drag onto the
wizard’s folder icon in top, left panel of the wizard window:

File
Save Save and Bt
[_] View Bsting Attachments Browse..
g
(© « A0 + ThisPC » Windows [C) » aGG + imagss » images forattaching » mr_19521 v
&) g 9 q g
). icons_2016jun2? ” Name E Date Type Size
4 | images for attaching
S 5 01_earjpg 8/12/2005 1:44 PM JPG File 522 KB
i
i S 02 earjpg 8/12/2005 1:36 PM JBG File 544 KB
jumuius
“om S 03_earjpg 8/12/2005 7-36 AM JPG File 764 KB
aize
10921 = 04 earjpg 1/30/2007 10:34 AM JPG File 581 KB
' mL' - =0 5 05_earjpg 8/12/2005 1:36 PM IPG File 544 KB
it m:t s 06_earjpg 8/12/2005 7:36 AM IPG File 764 KB
I FbU_frUR =, Cony < 07 earjpg 1/30/2007 10:34 AM PG File 581 KB
<= 3 S 08 earjpg 8/12/2005 1:44 PM PG File 522 KB
ABC L X mr_19921_rg_paper.pdf 9/19/2017 10:15 AM Adobe Acobat D.. 138 KB
| _imanes fromXP DT =¥ : e P4 PR R £ 2 s

The result: the files are listed under a subfolder. The thumbnail images will also be displayed in the
upper right panel.
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Attachment Wizard Window Details

Grid View tab

85! Attachment Wizard v1.21.10.4

File
Attachment Type

O Accession O Inventory O Accession/Inventory Group
Qcop O Crop Trat (O Crop Trait Code (O Taxonomy Family

(O Order Request
(O Taxonomy Genus

@ Method
(O Taxonomy Species

(B

Save Save and Exit

View Existing Attachments

Batch Files...

=-{7 Atachments
=-{5 RYE.AGRON.ABERDEEN.16

™ BARLEY.AGRON.ABERDEEN.16
D TRITICALE AGRON.ABERDEEN.16
™ SUGARBEET.CERCOSPORA 2009 HANSON

© method_attach/RYE AGRON.ABERDEEN.16/img_tv.JPG

® method_attach/RYE AGRON ABERDEEN .16/img_jca JPG

@ method_attach/RYE. AGRON ABERDEEN.16/hum_leaves jpg
@ method_attach/RYE AGRON.ABERDEEN . 16fruit jog

Q woewLarge @ Smal O Llst O Tie O Detais

RYE.AGRON.ABERDEEN.16

=oa

|rng_|v JPG

B J img_jca JPG
r

oy
vy

= T
& »

% hum_leavesjpg ﬂmwg G
= ;

i
Form View  Grid View G
Method
Thumbnail
;ﬂgach Method Virtual Path Virtual Path Sort Order
e 13 RYE.AGRON.ABERDEEN.16 method_attach/RYE. AGRON.ABERDEEN. 16/img_tv.JPG  method_attach/. 1
» 12 RYE.AGRON.ABERDEEN.16 method_attach/RYE AGRON.ABERDEEN. 16/img_jca JPG UEGIGEEEl VANED]
n RYE.AGRON.ABERDEEN.16 method_attach/RYE AGRON.ABERDEEN.16/hum_leav... method_attach/... 3
14 RYE.AGRON.ABERDEEN.16 method _attach/RYE AGRON.ABERDEEN. 16/fnit jpg method_attach/. 4
< >
Item | Notes
T - - - ;
A Menu: “File” - use to include/exclude file types or to change the parsing options

Radio buttons used to indicate what is being attached

The left panel displays the attachments.

Radio buttons to control the display/size of the images while viewing in the wizard

Icons or thumbnail prints representing each attachment

MmO 0O|w

table view

Two tabs. In Form View, you can edit the Titles, Descriptions, Dates, etc. for one
image/attachment at a time; the Grid View (shown here) displays all the attachments, in a

attachment_wizard
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Form View tab

Attachment Record Fields

85 Attachment Wizard v1.21.10.4 — O X
File
Attachment Type = =
O Accession @® Inventory O Accession/Inventory Group O Order Request O Method | Save || SaveandExt
OCop OCopTrait (O Crop Trat Code (O Taxonomy Family (O Taxonomy Genus (O Taxonomy Species

AT AL s s FBEIRAAR A smm i
>

B View Existing Attachmerts | Batch Fies... | B'lage ® ol Ol O Tie O Detais
-5 Atachments " MAK 15 RKG ™~ o
&5 NGRL 947 D
ﬂ hitps://npgsweb.ars-grin.gov/gring }. paperpdf
&-f5 MAR 1RRG
- AAHumulus/2125417/buckweet
=-f9 MAR 5RRG
----- B AIA/Humulus/2125421/mar_5_mg )
ﬁ AIA/Humulus/2125421/mar_5_mg l glegﬂagh world cup png 4 mar_1_2018-09-04_leafjpg
AlA/Humulus/2125421/mar_5_mg & -
&-f5 MAR 15RRG ** Yo
B AIA/Humulus/2125442/paper pof E
..... ﬁ AlA/Humulus/2125442/paper doc Humulus_lupulus_Aurea_Golden_Hop jpg
----- g AlA/Humuilus/2125442/doc_xmph ., 25
AlA/Humulus/2125442/ears jpg -
B AIAHumlus/2125442/google we MARIERRG v
B AA/Humulus/2125442/hum _leaf,
g_ AIA/Humulus/2125442/mar_1_20 Fom View |Grid View
----- AlA/Humulus/2125442/Humulus .
----- AlA/Humulus/2125442 it _01jp - Descapon SOt Onter
&5 MAR 18 RRG ** Strawbenies Many strawberies 5
# AIA/Humulus/2125445/ELDERBF Is Web Visible?
AlA/Humulus/2125445/ELDERBF :
g_ AIA/Humulus/2125445/MARMAF Dol St Colspoy Conterd Type
----- ) AIA/Mumulus/2125445/MAR" 18" o B [Esmswcimen v [magespeg |
----- 1 AA/Humulus /2125445 /window_( Copyright Information Note
% AA/Humulus/2125445/MAR 18 F { ’ l I
% AA/Humulus/2125445 Mlower02.. -
ﬂ. AlA/Humulus/2125445/How Seex . Aitach Date Atach Date Format ‘ Cooperator
o 03/15/2009 mm/ddAvyyy v [Reisinger, Martin A., Reisinger Resource Group, Inc. |

Title

Displays when the user rolls the mouse over the image thumbnail on the main accession details page.
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Description
Data supplied in the Description field displays when the image is viewed in a browser window.

B Attachment Wizard v1.23.1.26 & o X
File

Atachment Tioe
= e g WL =
Crop Tr

Owme O CrGop Tat Code O Tamonomy Famity O Tawonomy Genus O Tawonomy Speces

View
(4] View Exising Atachments Batch Fies.. Olsge @Smal Ol OThe O Detasis
D Atachmerts MAR 36 RRG ** |
= D MAR 36 RAG |
AlA/Ssmbucus2143065/MIA_34070_bark jpg

5 MAR 36 000 PL MIA_34070_bask ipg ol

Fom View G View

- Sort Order

4 1s Web vistie

Aiach Date Atach Date Fomat Cooperator
" 111372023 | | mem/ddryyy | [Reisinger. Maxtn A Reisinger Resource Group, Inc_[207

Copyright Creative Commons, 2023

Sort Order
The Sort Order field is used by the PW for displaying images in a relative order. On the public website,

the search results page will display the image with the lowest number on the results page. When the
accession’s detail page is viewed, the image order is controlled from left to right by the sort order field.

MAR 5 RRG

Humulus lupulus L. var. lupulus

MAR 5 RRG

Click image(s) to enlarge and enhance. Some thumbnails may appear blurry, but will be clear when enlarged.

Attachments such as PDFs and other document types (non-images) are listed on the Other tab of the
Accession Details.
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-4~ For documents, be sure to enter a Description, otherwise “Document” is listed for the link:

|’ Details for: MAR 15 RRG, Humulus lupulus L. var. lupulus, MAR 15 RRG

Summary X Passport X Taxonomy Pedigree ] IPR ] Observation

Annotations Pathogens
Other Links Vouchers
Document

My PDF

A Word doc has been saved 4u

Is Web Visible?
This flag field determines if the image is displayed on the Public Website (or not).

\n Vi

-~ In the current public website, when more than 500 accessions are returned from a search, the
image column is not displayed on the search results page, regardless of the Is Web Visible flag.

Attach Date (& Attach Date Format)
If no date data is provided, the date displayed will default to the date attached. (In the current GG,

digital photo image Exif data is not used, but plans are to explore this capability in future releases.)
When a complete date is unknown, the Date Format field provides alternatives such as NEAR...

@ & https://npgsdev.ars-grin.gov/gringlobal/imagedisplay.aspx?Ink=553834, Single H. Fic see

Image for: MR 1 RRG - Mature flower & leaves
Taken by: Reisinger, Martin A., Reisinger Resource Group, Inc.
Inventory sample: MR 1 RRG SD

When copyright information is included, it displays here.

e

| Form View La-id-\fm.
Inventory Title Description
MR 1RRG SD Single H. Flower Mature flower &
Sort Order leaves
3 Is Web Visible?
Attach Date Attach Date Format Cooperator
INEAR 2018 | NEAR yyyy v | Reisinger. Martin A.. Reisinger Resource Group. Inc
| Eermp = T
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Cooperator
The cooperator information, when supplied to the Cooperator field, will display below the image when it

is expanded:

Description Code
The code group ATTACH_DESCRIPTION_CODE contains the list of valid Description codes. (The GG

Admin maintains this code group and can modify to meet the organization’s needs. A CT user on the PW
with a linked PW account in the Tools | Web Query feature can display any code and code values using
the SQL below; refer to the SQL online documentation for complete details.)

—/‘ The SQL is:

SELECT cv.code value_id, cv.group_name as group_name,

cv.value, cvl.title, cvl.description
FROM code_value cv
LEFT JOIN code_value_lang cvl ON cv.code_value_id = cvl.code_value_id
AND cvl.sys_lang id=1
WHERE cv.group_name = 'attach_description_code'
ORDER BY group_name, cv.value

Rerieved 32 rows.
code value id group_name value title description
4707 = |ATTACH_DESCRIPTION_CODE|Achenes Achenes

4709 . ATTACH_DESCRIPTION_CODE|Branch Branch

4708 E ATTACH_DESCRIPTION_CODE|Bud Bud

4710 = |ATTACH_DESCRIPTION_CODE|Bulb Bulb

4711 i ATTACH_DESCRIPTION_CODE|Cladode Cladode
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Category
The code group ATTACH_CATEGORY contains the list of valid Category codes. (The GG Admin maintains

this code group and can modify to meet the organization’s needs.) If edited after initially loading images,
the correct code must be properly selected. For example, Image attachment for images files.

S Use the same SQL as shown above for the Description Code, but change the WHERE clause to
‘WHERE cv.group_name = 'attach_category'

Copyright Information

A text field that displays in the browser window.
55 Attachment Wizard v1.23.1.26 - o %
File
Atachment Tipe
O Accession O Accession/inv Group. O Order Request QO Method Save Save and Bxt
O Crp Q'IICOOG OTQW\::':M © Taxonomy Genus O Taxonomy Species
[ View Existing Attachmerts Botch Fis... 5"*,__?@%0“ OTie O penis

Minclwerls. MAR 36 RRG ** ~
= MAR 36 RAG =

B NASambucus/2143065/MIA_34070_bark ipg

2 MAR 36 000 PL MIA_34070_bark ipg

Form VbW Gad View
Tele Deserpbon  Sort Orler
Bark | The bark is dark |
|
| | B 1s web Viste
Descrition Code Category Content Type

v Image stachment | [mage/peg
cpyight ifomation - tote
Copyright Creative Commons. 2023

‘Atach Date Htach Date Fomat Cooperator
" 11132023 | | mem/ddryyy | [Reisinger. Mastin A.. Reisinger Resource Group. Inc_[207

Copyright Creative Commons, 2023

Content Type
The Content Type field is determined by the attachment wizard’s logic. It is using the image file’s

extension and is based on standards (MIME); this makes it possible to display the attached file.

Note
Note is a text field which does not display on the Public Website, but may be used to document the file.
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Attach Date
The attachment file’s name or location can determine if a date is automatically inserted into the file’s

Attach Date field.

1. When the attachment file’s filename contains a valid date properly formatted, that date will be
added to the Attach Date field. The valid format is "mm-dd-yyyy"

2. When a date isn’t included in the filename, the programming logic reviews the folder names in
the path structure to see if any folder name includes a date. The logic looks at the current
folder, and then each higher folder level until it finds a date. When that happens, that date will
be inserted as the attached date. (This would allow the same date to be applied to many files in
one folder.)

3. Finally, if neither the filename nor folder name contains a date, then the current date is inserted
in the attachment file's Attach Date field.

»  Similar to the searching hierarchy described above for dates, the wizard also looks for the other

/| naming components such as accession or inventory identifiers, plant part, etc.

Plant Part
For the “plant_part” component of the filename, in the NPGS, the following terms are valid. These codes

are stored* in the ATTACH_DESCRIPTION_CODE code group :

Achenes Flower Panicle Spike
Branch Fruit Plant Spine

Bud Greenhouse Pod Stalk

Bulb Head Root Stem
Cladode Kernels Seed Stipule
Collection_Site Leaves Seedling Tendril

Ear Miscellaneous Shoot Umbel
Field Nut Silique Vegetative

* the current list of valid ATTACH_DESCRIPTION_CODES can be obtained by running a SQL script
mentioned earlier.
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Locations of Attachment Files

ALy
\\ ”

Appendix B has details on the naming conventions for the attachment paths. Each organization
running GRIN-Global will have its own unique file server where the image and document files
are stored. The GG administrator can assist with deleting the files if necessary.

The following information is intended primarily for Administrators:
The full directory path breaks down into several parts:
Example: C:\inetpub\wwwroot\gringlobal\uploads\images\AIA\Humulus

The web installer puts the GG site in C:\inetpub\wwwroot\gringlobal Then the Middle Tier
(MT) controls the next part of the path. It always puts the images in the uploads\images
directory under the GG site install directory. (You couldn't change that without altering the MT
code and rebuilding.) Then the AIA\humulus part comes from a dataview that tells the Wizard
what to use. If an admin wanted to, they could change that part by altering the
inventory_attach_wizard_get_filepath dataview.

NPGS Attachment File Locations
In the NPGS, use the following convention to locate an attached file at the URL:

https://npgsweb.ars-grin.gov/gringlobal/uploads/images/image virtual path

For example, using the first attachment record in the screen above:
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/ AIA/Humulus/1964682/sample_hum.pdf

(In this example, the number 1964682 is the accession_ID value.)

If you delete the attachment and wish to reuse the same naming convention, but with a different

attached file, you can. It is not necessary to first delete the attachment record(s), simply upload the new

attachment(s).
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URL Links

A URL can be dragged from a browser window and dropped onto an object in a CT list. (The object must
have an attachment table.) After releasing the mouse over the object, the wizard will launch (C) and will
create a URL link attachment. Enter a Description to describe the link on the Public Website.

File Tools Help \

b ‘ { 2 Sear GGTools W (58) 2 Sear 2 MAR  Images 2 GR % + v =
Q Search... i‘é} Accession Wizard %Anachmel‘ =
— | « & 0 O?’\}_v *
Show lists from: [ Show All | =
— GRIN-Global
[ Include Sub-Folders //
Session5 ATTCH g 8! Attachment Wizard v1.21.10.4 — L
@ MUR_15_RRG Fie
&% NAR_2 RRG Sttt Tion
#-'{r WAR_20_RRG QO Accession @ Inventory O Accession/Inventory Group (O Order Request O Method Save Sav
@ JRR_21_RRG kS ! ) )
& AR 22_RRG OcCop QOCropTrat (O Crop TratCode (O Taxonomy Famiy (O TaxonomyGenus (O Taxonomy Species
- AR_23_RRG View
@ NAAR_24_RRG [] View Existing Attachments Batch Files... O lage @ Smal O Lt O Tie
- MAR_25_RRG —
- MIR_3_RRG &3 Atachments MAR 5 RRG ™
% MAR 4 RRG =9 MAR 5RRG ** )
i o [ 3 ,g http://grin-global org/
=% MAY.5_RRG o ' )
! < NTAE_S_HRG_Y S v - http://grin-global org/
W\ MAR_5_RRG_SD Description
%) MAR_5_RRG_SD
@z MAR_8_RRG GRIN-Global project site |
&% NGRL_347 T
(- New List T _— | /
&-f CROP e ption gy
- CROPTRAIT ‘ ; . ~ 2
-9 JustTwo -~ - ‘ s We
P New List (3 " 7 ; ~
& ([;? N: st 2 4; Description Code /s Category h (" Content Type
& New List (5) [Nui] % [URLink N/ el
: = Copyright Information Note
[ LI

| Details for: MAR 5 RRG, Humulus lupulus L. var. lupulus, MAR 5 RRG

[ Summary l Passport l Taxonomy Pedigree [ IPR l Observation ‘

Annotations Pathogens
Other Links Vouchers
Document

Sample URL link to trac
GRIN-Global project site
Doc with many illustrations

Alternative Method for adding links
URL links can also be added to the database and associated via attachment records. When adding many

links, use the respective Attachment dataview (Accession_Inventory Attachment, Crop Attachment,
etc.).

To Add a URL Link
Open the desired Attachment dataview; click the Edit Data button. The Crop attachment is used here as

an example.

1. Select the CROP name from the lookup table.
Either type the complete URL text or drag the URL from the browser URL box to the Virtual Path
field.

3. Enter a Description.
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Get Accession Inventory Attach Get Web Order Request Get Crop Attach  Get Crop  Get Crop Trait  Get Inventory Viability Data  Get Inventory Viabilty p ...

Crop Aftach Thumbnail T
D Rine Crop Virtual Path wﬂ"":;l ;;h Sort Order Title Description Content Type Category
» . : oo
= = e/

If you need to bulk add many URLs, you can set up a spreadsheet to drag and drop the records, following
the steps as with any other drag and drop process.

You can also add URL links by adding a new line in the wizard’s grid. Use CTRL + N to create a new record
and enter the three fields that are needed as above.

In the more recent GG public website, these links display in the Accession’s Other tab:

Summary ‘ Passport | Taxonomy Pedigree

Annotations

IPR ‘ Observation

Other Links

Actions

In the original GG public website, the link displays at the bottom of the accession’s detail page:

Type: Inventory
LOL 2018
Type: Inventory

Web Availability Note
Order in Sept.
Other information about accession

, 3 Svalbard Provilled by: Reisinger, Martin, Nordic Genetic Resource Center. On: 02/19/2021
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Appendix A: Making a Batch of Folders

MD - Make Directory DOS Command
One way to use the wizard is to select attachment files for many accessions, with each accession having
its own folder with the images and other files in the respective folders.

In the following screen, within Windows Explorer, the file buildbetter.bat was double-clicked. The
result was it created the 4 new highlighted folders named after accessions. Note that the names include
underscore characters, including a trailing underscore:

Home Share View
« v 4 > This PC » OS(C) » IMAGES »
adobeTemp ~ Name
Apps BATCHES
DELL MARTY
Drivers [%] buildbetter.bat %
v IMAGES
-
v BATCHES =
v =] buildbetter.bat £
MAR_T0_RRG_ v T MD C:\IMAGES\BATCHES\PI 1
MAR 11 RRG P > 2 MD C:\IMAGES\BATCHES\MAR 10 RRG
=T b, s 3 MD C:\IMAGES\BATCHES\MAR 11 RRG_
MAR_12_RRG_ 4 MD C:\IMAGES\BATCHES\MAR 12 RRG |
PIL1_

So, what was special about buildbetter.bat?

e itis a plain, ordinary text file with the extension “.bat” (must have the .bat !)
e 4lines of text were included in buildbetter.bat (as shown above)
e when double-clicked, the bat file executes DOS commands and, in this case, creates 4 folders.

(MD is Make Directory. After MD is a space character, and then the path C:\IMAGES\BATCHES
where the new folders are to be created.

a4 Abat fie is a text file. You can use ant text file editor such as Notepad, or even Word, to create
and save the .bat file. In Word, use the Save as .txt option, and then rename the “.txt” to “.bat”

_/‘ Change the Folder Options to display file extensions and other good stuff (details in pages
below).
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Changing Options for Folders (so that they display (Show hidden folders))

Unfortunately, Microsoft decided to hide certain folders as well as file extensions by default. The
default view: the folder C:\ProgramData is hidden:

_ s, sz i

-r 4
r e ThisPC »

i Dopdstrap

i data

L lcon_marty 2006
it

4 lmes

| MediaSeraer

L NewProject?

L Perflogs
Frogeam Fibes

L Progiem riles l.l.?;.ﬁl

L SWSetup

o [y

o=

5T

- ---'i

Whenever | get a new PC, | immediately change 3 of the default settings. | use File Explorer extensively,

so | change the settings for "Display full path," "Show hidden files...," and "Hide extensions for known

types" to be able to see “hidden” folders and files.

Default File Explorer Settings

Advanced setings:

| &. Files and Folders
|

|| Always show menus

vl Display file icon on thumbnails
| [+] Display file size information in folder tips
o || Display the full path in the tile bar
[ | Hidden files and folders
e f‘ Don't show hidden files, folders, or dnves
[_) Show hidden files, folders, and drives

| Hide empty drives

il Hide extensions for known file types
:;J Hide folder merge conflicts
:] Hide protected operating system files (Recommended)
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Preferred settings which you can make the default for the entire PC:

|General| View Search)
Folder views

You can apply this view (such as Delads or lcons) io adl
folders of this type.

Apply to Folders Reset Folders

Advanced se@ngs.

b

[] Abways show icons, never thumbnails
[ ] Absrays show menus
|| Display file icon on thumbnaits
[+ Display file swe informaton in folder tps
(] Display ihe tull path in e iite bar
I Hidden fles and folders
1) Don't show hidden fles. folders, or drives
{®) Show hiddan Bas. folders, and drivas
(] Hide drives

L]
[+] Hide folder merge conflicts
| v Hide protected operating fibers (R ded) w

[1 Files and Foiders ~

To make the display options apply to all folders, select the Apply to Folders button:

General View | Search

Folder views

You can apply this view (such as Details or Icons) to all
folders of this type.

7[ Apply to Folders . | ‘ Reset Folders
A

Advanced setiings:
| Files and Folders ~
[] Aways show icons, never thumbnails
["] Aways show menus
Display file icon on thumbnails
Display file size information in folder tips
Display the full path in the title bar
| Hidden files and folders
() Don't show hidden files. folders. or drives
(®) Show hidden files. folders. and drives

Hide empty drives
[_] Hide extensions for known file types
Hide folder merge conflicts
Hide pi d ing system files (R ded) v
Restore Defaults
| OK ‘ ‘ Cancel | Apply

The C:\ProgramData should display. You may need to close the File Explorer window and then reopen

: ety 2046 - Falders (6)

b netpub

L i I Desictop

L MediaSerer F Docurments

MSOCache nw

) NewProject2 b Mukc

I Perilogs Kk Pictures
ol Program Files i Videos

& Program Files (x36) 4 Devices and drives (2]
F Progmniat Ly windows ()
-k Swietup e RECOVERY (D}

attachment_wizard

Page | 47



Appendix B: Attachment Locations

Below are the default attachment paths that the new Attachment Wizard uses unless there is an

override from a dataview on the Middle Tier.
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Administrators: Below are the details (including the calculation the wizard makes, an example
of what that calculation resolves to on the server, and the name of the dataview you will want
to create if you prefer to override the hard-coded default in the Attachment Wizard).

Locations of Attachment Files
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Each organization running GRIN-Global will have its own unique file server where the image and
document files are stored. The GG administrator can assist with deleting the files if necessary.

The following information is intended primarily for Administrators:

The full directory path breaks down into several parts:
Example: C:\inetpub\wwwroot\gringlobal\uploads\images\AIA\Humulus

The web installer puts the GG site in C:\inetpub\wwwroot\gringlobal Then the Middle Tier
(MT) controls the next part of the path. It always puts the images in the uploads\images
directory under the GG site install directory. (You couldn't change that without altering the MT
code and rebuilding.) Then the AIA\humulus part comes from a dataview that tells the Wizard
what to use. However, if an admin wanted to, they could change that part by altering the
attach_wizard_get_filepath dataview.

NPGS

In the NPGS, use the following convention to locate an attached file at the URL:
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/image virtual path

For example, using the first attachment record in the screen above:
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/
AIA/Humulus/1964682/sample_hum.pdf

(In this example, the number 1964682 is the accession_ID value.)

If you delete the attachment and wish to reuse the same naming convention, but with a different

attached file, you can. It is not necessary to first delete the attachment record(s), simply upload the new
attachment(s).
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Table Attachment Default Path [server\folders...]
accession_inventory_attach | * accession_inv_attach\INVENTORY_FRIENDLY_NAME\
accession_inv_group_attach | accession_inv_group_attach\GROUP_FRIENDLY_NAME\
crop_attach crop_attach\CROP_FRIENDLY_NAME\

crop_trait_attach crop_trait_attach\CROP_TRAIT_FRIENDLY_NAME\
crop_trait_code_attach crop_trait_code_attach\CROP_TRAIT_CODE_FRIENDLY_NAME\
method_attach method_attach\METHOD_FRIENDLY_NAME\
order_request_attach order_request_attach\ORDER_NUMBER\
taxonomy_attach taxonomy_attach\FAMILY_FRIENDLY_NAME\
taxonomy_attach taxonomy_attach\GENUS_FRIENDLY_NAME\
taxonomy_attach taxonomy_attach\SPECIES_FRIENDLY_NAME\

* NPGS: uses AlA in lieu of accession_inv_attach

Examples
Accession_Inventory attachment:
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/AIA/MAR_1_RRG.jpg

A Method attachment:
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/
method_attach/RYE.AGRON.ABERDEEN.16/img_jca.lPG

attachment_wizard

Page | 49


https://npgsweb.ars-grin.gov/gringlobal/uploads/images/
https://npgsweb.ars-grin.gov/gringlobal/uploads/images/

Appendix C: Document Change Notes

—January 23, 2026
e additional text and images added to explain the viewing of attachments
e explanation added for converting incompatible file types such as .heic files

—June 10, 2025

e note added regarding accession-inventory-group bug

— November 13, 2023
e editing changes
e afew screens updated to reflect current Public Website

— May 12, 2021
e expanded parsing options section; included examples
e expanded DOS batch file section for creating multiple folders

- May 5, 2021

e this guide is a complete re-write of the previous Accession Inventory Attachment guide to

reflect the updated Attachment Wizard released in CT v 1.21.10.4

Page | 50

attachment_wizard



	Attachment Wizard
	Revision Date
	Author
	TOC
	Overview
	Initial Tips
	Background
	Attachment Tables
	File Types

	Attaching Files
	Curator Tool
	Public Website

	Deleting Attachment Files
	Viewing Attachments
	Main Wizard Window
	Steps when using the Wizard (Summary)

	Viewing Attachments
	Viewing … in the Curator Tool
	Selective Viewing of Attachments

	Viewing … in the Public Website
	Images

	Editing Attachment Records
	Canceling Changes

	Errors
	When Attaching
	Error Example: Filename Not Matching the Designated Delimiter
	Known Bugs
	Not Displaying the Attachments
	Accession-inventory-group file path


	Folder and File Naming Conventions – Important!
	Folder Paths Can Impact the Attaching
	Filename Components
	Example when Windows files are dragged to a CT List Item


	What Types of Files Can be Attached?
	File Include and Exclude Filters
	Include
	Exclude


	Frequently Asked Questions
	FAQ 01 How do you attach multiple images to more than one accession?
	FAQ 02: Why is there an Accession button when there isn’t an Accession attachment table?

	Parsing File Names
	Smart Parsing
	Delimited Parsing
	Fixed Field Parsing
	Two Other Parsing Options

	Alternative Methods for Attaching Images
	Attaching Files Directly to a List Item
	Batch Method to Select Attachments
	Drag and Drop Method to Select Attachments
	Example Using the Drag and Drop Method to Select Attachment Files
	Wizard is Initiated


	Attachment Wizard Window Details
	Grid View tab
	Form View tab

	Attachment Record Fields
	Title
	Description
	Sort Order
	Is Web Visible?
	Attach Date (& Attach Date Format)
	Cooperator
	Description Code
	Category
	Copyright Information
	Content Type
	Note
	Attach Date
	Plant Part

	Locations of Attachment Files
	NPGS Attachment File Locations

	URL Links
	Alternative Method for adding links
	To Add a URL Link



	Appendix A: Making a Batch of Folders
	MD – Make Directory DOS Command
	Changing Options for Folders (so that they display (Show hidden folders))
	Default File Explorer Settings

	Appendix B:  Attachment Locations
	Locations of Attachment Files
	Examples

	Appendix C: Document Change Notes
	– January 23, 2026
	– June 10, 2025
	– November 13, 2023
	– May 12, 2021
	– May 5, 2021



